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Purpose
The purpose of this policy is to ensure continuity of teaching and learning and to avoid disruption to
students’ learning when a staff member reaches the prescribed retirement age either at the beginning

of an academic session or during the academic year.

Scope
This policy applies to all teaching and non-teaching staff.

Retirement During Academic Session

If a staff member attains the prescribed retirement age (60 years) at the start of an academic session or
mid-way through an academic session, the school may, at its discretion, consider permitting the staff
member to continue in service until the end of the academic year, solely in the interest of preventing

disruption to students’ learning.

Conditions for Extension

Continuation beyond the retirement date is not automatic and shall be subject to:

e Submission of a written request well in advance by the staff member
e Review of the staff member’s service record, performance, conduct, and physical fitness

e Institutional requirements and availability of suitable alternatives

Approval Authority
Any extension under this policy shall require approval by the Principal. The decision of the principal

shall be final.

Terms of Extension

The extension shall be purely temporary and limited to the end of the ongoing academic year. It does
not confer any automatic right to further extension.

Compliance

All extensions must comply with school HR norms and applicable regulatory guidelines.

Effective Date
This policy shall come into effect from the date of approval by the Principal and shall be reviewed

annually as required.




