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Introduction:

The library is a gateway to learning and personal growth.

At DPS Dubai, we take pride in offering outstanding library facilities to our community.
The school houses five distinct libraries across various phases, each serving as a vibrant
hub for information, research, and discovery.

These spaces are thoughtfully designed to inspire students to delve into resources for
academic projects, independent study, and to nurture a lifelong love for reading.

Aims and Objectives:

Support Academic Achievement: Provide resources and services that enhance the
teaching and learning process, helping students succeed in their academic pursuits.

Promote Reading and Literacy: Encourage a love for reading and improve literacy skills
by offering a wide range of age-appropriate and engaging materials.

Foster Independent Learning: Develop students’ ability to research, analyze, and think
critically by giving them access to diverse information sources.

Enhance Digital and Information Literacy: Equip students with the skills to navigate,
evaluate, and use digital and print resources responsibly and effectively.

Create an Inclusive Learning Environment: Offer a welcoming space that supports
diverse learning needs, interests, and backgrounds, promoting equity and inclusion.

Access
The libraries are open to all members of the school community, including students,

teachers, and parents.

Each class from KG2 to Grade XII is scheduled for one dedicated library period per
week.

Borrowing Rules
Students in Grades I to VIII may borrow one book per week.

Students in Grades IX to XII are permitted to borrow up to two books each week.




Books may be renewed unless they are reserved by another user.

Overdue items will incur a fine of AED 0.50 per day, in accordance with school policy.
The library operates using customized software developed by the school's IT department.
Students can borrow books using their RFID cards.

Reference books and magazines are for in-library use only and cannot be borrowed.
Faculty members may borrow up to five books for a loan period of one month.

Library Code of Behavior
Always maintain a quiet atmosphere to support focused reading and study.

Food and beverages are strictly prohibited within the library premises.
Students are expected to treat all library materials and property with care and respect.

Use of Digital Resources
Library computers are designated for academic and educational purposes only.

Students are permitted to bring their tablets for research and school-related activities.

Internet access is carefully monitored and restricted to ensure students engage with
educational content.

Lost or Damaged Items
Borrowers are responsible for replacing or paying for any lost or damaged books.

The replacement fee will be assessed based on the value of the book.

RaPS Library Program

RaPS (Resource access Program Support) is a dedicated initiative that provides students
with both digital and print resources to assist with subject-related projects and
assignments.

Special activities are conducted in the library to commemorate international days and
promote global awareness.

The library regularly organizes engaging events such as reading challenges, book fairs,
and author interactions.

Students receive guidance and support to help improve their reading proficiency.

Privilege Cards

Students are eligible to receive a Privilege Card based on the number of books they read
and/or the completion of designated library activities.

The Privilege Card allows students to borrow two books at a time, instead of the standard
one.

Star Readers
Students who borrowed the maximum books from each class share their reading journey.

Collection Development
All libraries offer a diverse collection, including fiction, nonfiction, reference materials,
magazines, and newspapers.




Wish List: Book suggestions from students and teachers are taken into consideration
during the procurement process.

Our libraries fully comply with CBSE standards and requirements.

All resources are reviewed to ensure they meet KHDA guidelines.

Library collections are carefully curated to be both age-appropriate and culturally
sensitive.

Library resources must align with the current curriculum and cater to the needs and
learning levels of students.

Librarians attend local book fairs such as the Sharjah International Book Fair and the
Big Bad Wolf Book Fair to source and acquire new titles for the library collection.

Weeding

Materials that are physically damaged or in poor condition shall be removed from
circulation.

Non-fiction books published over ten years ago are replaced to ensure the information
remains current and relevant.

The librarian will determine the need for duplicate copies based on user demand and
resource usage.

Responsibilities

The librarian is responsible for overseeing library resources, supporting users, and
fostering a welcoming and productive environment.

Librarians work closely with Heads of Departments (HODs) to seamlessly integrate
library resources into teaching strategies and curriculum planning.

Training of Library Staff

Newly appointed librarians receive training from the senior librarian to ensure smooth
onboarding and familiarity with library operations.

Librarians actively participate in professional development through workshops and
seminars, both online and in person, to stay updated with best practices and emerging
trends.

Shelving and storage

All libraries follow the Dewey Decimal Classification system for organizing materials.
Fiction books are arranged alphabetically by the author's name.

Newly acquired titles are showcased in the 'New Arrivals' section.

Special sections are dedicated to UAE-related literature and showcasing regional and
cultural works.

Multilingual collections are available in Arabic, Hindi, and French, supporting diverse
language learning and cultural appreciation.

Stocktaking
Stocktaking should be conducted every two years, ideally during the summer or winter
breaks when students are away.




This process helps identify missing items and books that have never been borrowed.

At least once every three years, the librarian will review and weed the non-fiction
collection, removing outdated editions, damaged books, and titles that show little to no
circulation—while ensuring alignment with curriculum requirements.

Maintenance

The librarian is responsible for the upkeep and management of all library books.
Routine cleaning of shelves is handled by the school’s cleaning staff.

Maintenance of computers, printers, and other electronic equipment falls under the
responsibility of the IT support team.

Furniture, fixtures, and fittings are maintained by the school's maintenance department.

Policy Review

This policy will be reviewed annually to ensure it remains relevant and effective.




