
 

 

Aim of the Policy 

• The aim of this policy is to establish guidelines for a safe, respectful, and supportive 

environment where every student can learn and thrive.  

• It seeks to emphasize the values of discipline, responsible behavior and self-control among 

students.  

• It outlines expectations for appropriate conduct and behaviour in school.  

Expected Outcomes 

By following this policy, students will: 

• Demonstrate respect for themselves, peers, teachers, and the wider school community. 

• Uphold the school’s reputation through responsible conduct both inside and outside the 

campus. 

• Understand that discipline is a shared responsibility between students, parents, and the school. 

Rules to be followed strictly by all students: 

A. Attendance, Punctuality & Uniform 

1. Students must enter the school premises no later than 7:35 a.m. in complete and proper school 

uniform and move directly to their classrooms. 

2. Students must attend school on all working days, including examinations, PTMs, and when 

collecting hall tickets/admit cards. 

3. Only school uniform sweaters and school sports jackets are permitted. Any non-uniform 

clothing will be confiscated and returned to parents at the PTM. 

B. RFID Tagging 

Students are required to tag their RFID cards every morning and afternoon. 

1. School transport users: Must tag while boarding and de-boarding the bus. 

2. Own transport users: Must tag at the school gate during arrival and dispersal. 

3. Students staying back: Must tag at the IT console between 2:05–2:20 p.m., and again at 3:35 

p.m. as per their mode of departure. 

4. Morning remedial/coaching students: Must tag upon arrival at the gate. 
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C. Classroom Behaviour 

1. Students must participate respectfully in morning prayers and stand at attention during the 

National Anthem. 

2. Students may not leave class without permission, and the class passes, except during break, 

PE, or scheduled activities. 

3. Classroom agreements are to be revisited and followed in every class. 

4. Homework and assignments must be submitted on schedule. 

5. Students should not litter classrooms or play areas or misuse water in school premises. 

6. Students must not engage in any behavior that disrupts their own learning or that of their 

peers. 

D. Conduct and Respect 

1. Students must greet teachers respectfully and speak courteously with staff and peers. 

2. Respectful behavior towards seniors and care for juniors is expected at all times. 

3. The use of foul and derogatory language is strongly discouraged.  

4. Instructions given by student leaders must be followed. 

E. Movement and Safety 

1. Movement between classes must be orderly; students should not loiter during class changes. 

2. While using stairs, students must keep to the right. 

3. Running inside the school building is prohibited. 

4. Students visiting the clinic must present the clinic slip upon return. 

5. Canteen access is permitted only during breaktime or after school hours (for those staying 

back). 

F. Personal Grooming 

1. Boys must wear trousers properly at the waist, shirts tucked in, ties properly worn, and 

maintain short, neat haircuts (no fashionable styles). 

2. Girls with long hair must keep it neatly braided or tied back, ensuring the hair is off the face.  

3. Wearing jewelry (danglers, bangles, rings, chains, bands) is not allowed. Boys may not wear 

ear studs or bands. 

4. Nails should be clipped and have natural color. Nail polish is NOT allowed. 

G. School Property and Facilities 

1. Students must respect school property and treat it with care. Willful damage to school 

property (including buses) will be considered as vandalism. 

2. Entry into science labs, computer rooms, or other restricted areas is only with teacher 

permission. 

3. Students must not enter staff rooms or run errands for teachers. 

H. Prohibited Items and Behaviour 

1. Sharp objects, lighters, or hazardous materials are not permitted on the school premises.  

2. The consumption of alcohol, tobacco and nicotine in any form or narcotic substances is 

strictly prohibited.  

3. Electronic gadgets such as mobiles, iPods or cameras, are not allowed on the school 

premises. Under explicit written permission under specific situations, from a senior SLT 



 

 

member,  such items must be submitted to the class teacher in the morning and collected at 

dispersal. Violations will lead to confiscation, with return at PTM. 

4. Bullying (including cyberbullying), truancy, stealing, or any activity that harms the reputation 

of the school is strictly prohibited.  

5. Hacking of school websites/ devices and misuse of social networking sites to malign the 

school, faculty,  peers or country  is strictly prohibited.  

6. Any attempt to defame the school or country and its leaders will be met with strict 

consequences. Some examples of defamation on social media are:  

o Spreading rumors and unverified information 

o Creating fake profiles 

o Slandering another person’s character or reputation 

o Stalking, spreading gossip 

(Points 2,5 and 6 are considered severe discipline issues even in a single instance) 

 

Responsibilities of the School Community  

A. Role of the Student 

Students take responsibility for upholding the school’s values and maintaining a respectful, 

disciplined learning environment by: 

• Adhering to school rules regarding attendance, turnout, and behaviour (both physical and 

online) within the school premises.  

• Demonstrating respect, honesty, and responsibility in all interactions. 

• Taking ownership of their actions and learning from constructive feedback. 

• Contributing positively to the school community and supporting their peers. 

 

B. Role of the Parent 

Parents play a vital role in reinforcing positive behaviour and supporting the school’s 

expectations by: 

• Inculcate positive behaviour habits in their children 

• Serving as role models of respectful, dignified behaviour.  

• Cooperating with school authorities in implementing policies related to discipline, 

attendance, turnout and behaviour.  

• Participating in school awareness programs to strengthen their skills in behaviour 

management. 

 

C. Role of the school:  

 

• Establishing a Discipline and Behaviour Management Committee to ensure all disciplinary 

procedures are conducted in a fair and transparent manner. 

• Setting clear guidelines that define exemplary student behaviour within the school campus. 

• Ensuring the safety and dignity of all students and staff through a consistent system of 

positive reinforcements and consequences.  

• Educating and empowering students and parents with behaviour management skills 



 

 

Process for Addressing Discipline Issues 

Step 1: Classroom Teacher – Handles minor infractions through reminders and warnings. 

Step 2: Phase Head – Escalated if behavior persists or is repeated. 

Step 3: Discipline Committee – Reviews serious cases; may recommend corrective or punitive 

measures. 

Step 4: Principal’s Office – Final authority for decisions on suspensions, issuance of yellow card, 

TC recommendations, or other major consequences. 

Parental Involvement – Parents are informed and engaged at relevant stages of the process to 

ensure transparency and support. 

Communication with Parents 

• The School Almanac serves as the primary means of communication for reminders, notes, 

and disciplinary updates. 

• Parents are encouraged to review the Almanac daily and sign where required. 

 

Related polices:  

• Anti-bullying policy 

• Health & Safety Policy 

• Child-safeguarding Policy 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


