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Policy Statement 

 

This policy defines the structure and duration of the school’s academic terms to ensure consistency 

and clarity in academic planning, assessment scheduling, and administrative operations. 

 

Purpose 

The purpose of this policy is to: 

• Establish a clear framework for defining academic terms. 

• Facilitate effective academic and co-curricular planning. 

• Ensure alignment across all departments for reporting, curriculum mapping, and evaluation 

timelines. 

 

Scope 

This policy applies to: 

• All teaching and non-teaching staff. 

• All grades and sections within the school. 

• All academic and administrative activities scheduled within the school calendar. 

 

Definitions 

 

Term 1: April – June 

The first term commences on the first working day of April and concludes on the last working day 

before the summer vacation. 

 

Term 2: Mid-August – Mid December 

The second term begins on the first working day after the summer vacation (as per the staff joining 

date) and ends on the last working day before the winter vacation. 

 

Term 3: January – Mid March 

The third term starts on the first working day after the winter break and concludes on the last 

working day in March. 

 

While specific dates may vary each academic year, the term structure and corresponding months will 

remain consistent. 
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Implementation Guidelines 

The exact term start and end dates are finalized and communicated annually through the approved 

school calendar.  

 

Review and Amendment 

This policy will be reviewed annually by the Senior Leadership Team to ensure relevance and 

alignment with Ministry guidelines and school 

 


